
A
llbookings

need
to

be
sentw

ith
yourpaym

entto:
Forenquiries

aboutbooking:
M

anagem
entFair

2012
Tel:08450

77
77

07
Fax:020

7391
4808

D
SC

,24
Stephenson

W
ay,London

N
W

1
2D

P
E-m

ail:training@
dsc.org.uk

w
w

w
.m

anagem
entfair.org.uk

B
ook

online
now

:

Tick
List

Enternam
e,job

title
and

em
ailforeach

person
attending.

P
lease

insertthe
w

orkshop
nam

e
and

code(s)ofthe
w

orkshop
they

w
ish

to
attend.These

are
listed

nextto
each

w
orkshop.

The
pricing

structure
m

eans
thatas

your
organisation

books
m

ore
w

orkshops
the

price
com

es
dow

n.The
firstand

second
w

orkshops
are

£35,the
third

and
fourth

are
£30,the

fifth
and

subsequentare
all

£25.

H
ow

to
B

ook
A

llbookings
m

ustbe
m

ade
in

w
riting

and
can

be
subm

itted
by

post,fax
oronline

at
w

w
w

.m
anagem

entfair.org.uk
M

anagem
entfair2012,D

SC
,24

Stephenson
W

ay,
London

N
W

1
2D

P.
Fax:020

7391
4808

Paym
ents

W
e

can
only

issue
an

invoice
forover£50.In

orderforus
to

process
this,w

e
m

ustreceive
yourbooking

postm
arked

no
laterthan

Friday
10

February.A
llother

bookings
m

ustbe
accom

panied
by

paym
ent.

O
nline

–
creditcard,requestan

invoice
orB

A
C

S
*

B
y

post–
cheque

(payable
to

D
irectory

ofS
ocialC

hange)
orw

ith
creditcard,requestan

invoice
orby

B
A

C
S

*
B

y
fax

–
creditcard,requestan

invoice
orby

B
A

C
S

*
*Ifyou

w
ish

to
pay

by
B

A
C

S
,please

contactus.

O
nce

paym
enthas

been
received

and
yourbooking

has
been

processed
w

e
w

illsend
you

a
letterofconfirm

ation.

C
ancellations

O
nce

you
have

subm
itted

yourbooking,
w

hetherornotyou
have

sentpaym
ent,you

are
liable

forthe
w

hole
fee.B

ookings
are

only
transferable

to
anotherdelegate

from
the

sam
e

organisation.They
are

notrefundable.O
nly

in
exceptionalcircum

stances
can

delegates
qualify

fora
refund

atthe
discretion

ofthe
C

ustom
erS

ervices
M

anager,and
in

these
circum

stances
a

25%
adm

inistration
charge

w
illbe

deducted
foreach

session
cancelled.

D
ata

Protection
D

S
C

w
illuse

the
inform

ation
you

provide
on

yourB
ooking

Form
(see

opposite)foradm
inistering

the
sessions

only.W
e

w
illnotdisclose

this
inform

ation
to

any
otherperson

ororganisation,exceptin
connection

w
ith

M
anagem

entfair2012.

D
elegate

attending
(fullnam

e)
Job

title
D

elegate
em

ail
S

ession
nam

e
S

ession
O

ptionalLunch
C

ost

1
35

2
35

3
30

4
30

5
25

6
25

P
LE

A
S

E
B

O
O

K
TH

E
FO

LLO
W

IN
G

S
E

S
S

IO
N

S
(P

lease
use

b
lock

cap
itals

in
b

lack
ink)For

M
asterclasses

use
tw

o
lines

as
they

are
costed

as
tw

o
sessions.

Ifyou
w

antto
book

m
ore

than
6

w
orkshops

photocopy
and

continue
on

a
new

booking
form

–
please

note
these

additional
w

orkshops
now

costonly
£25

each.

Ifyou
require

lunch,please
fillin

the
am

ountperperson.

Enterthe
totalcostofallw

orkshops
and

lunch.

Forspecific
requirem

ents,please
m

ake
sure

you
tick

the
boxes

on
the

bottom
ofthe

B
ooking

Form
.W

e
w

illendeavour
to

m
eetallyourneeds.P

lease
note

thatfora
sign

language
interpreterora

lip
speakerw

e
need

notification
by

27
January

2012
in

orderto
m

ake
the

necessary
arrangem

ents.

Ifm
ore

than
one

person
on

the
booking

form
has

specific
requirem

ents,please
com

plete
a

separate
form

foreach
one.

C
om

plete
paym

entdetails
and

sign
confirm

ation
statem

ent.

Term
s

and
C

ond
itions

C
heque

(m
ade

payable
to

D
S

C
)

Visa
Invoicing

(orders
over

£50
only)

M
astercard

B
A

C
S

(ensure
rem

ittance
is

sent)
S

w
itch

D
elta/C

onnect

M
ethod

of
P

aym
ent

H
ow

did
you

hear
about

us?

M
ain

C
ontact

address
B

illing
address

(if
d

ifferent
from

m
ain

contact)

S
pecific

requirem
ents

N
am

e

O
rganisation

A
d

d
ress

P
ostcod

e

Tel:

C
ardholder’s

signature:

N
am

e

O
rganisation

A
d

d
ress

P
ostcod

e

Tel:
E

-m
ail:

C
ard

no.

S
ecurity

no
(last

3
digits

on
back

ofcard)

Valid
from

E
xpiry

date
Issue

no
(Sw

itch
only)

H
earing

aid
loop

system
W

heelchair
access

Large
p

rint
hand

out
m

aterial

S
ign

language
interp

reter*

Lip
sp

eaker*

O
ther

(specify).
.

.
.

.
.

.
.

.
.

.
.

.
.

.
.

.
.

*These
m

ustbe
booked

by
27

January
2012

Total

The
m

ore
you

book
the

m
ore

you
save

Advance
bookings

close
on

Friday
17

February
2012.B

ookings
received

afterthis
date

w
ill

notbe
processed,butyou

w
illbe

able
to

book
on

the
day.N

B
:O

nce
you

have
subm

itted
your

booking
w

hether
you

have
sentpaym

entornotyou
w

illbe
liable

forthe
w

hole
fee.

C
onfirm

ation
statem

ent:

Ihave
read

and
agreed

to
D

S
C

’s
Term

s
&

C
onditions

S
ign:

D
ate:

/
/

code
(Light

buffet
£7

pp)


